Class Registration from an Add Authorization

Add Authorizations are replacing the WebAdvisor Add Codes. Once a class starts meeting, you need an Add
Authorization to register for the class section. Add Authorizations are issued by the Instructor of the class and
depend on seat availability. It is no longer a code that needs to be entered. Itis a system permission that is unique
to your ID and section. All you need to do is go to your schedule in Self-Service and register for the class.

STEPS SCREENSHOT

1. In WebAdvisor, click the Student
Planning link to open Self-Service.
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2. If prompted, log in with your
WebAdvisor account.
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3. Click on the Student Planning to = B Qs G spo @ e

Open your Plannlng OVCereW screen. Pl Hello, Welcome to Colleague Self-Servi...

Choose a category to get started.
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Here you can access financial aid data, forms, etc Here you can search for courses, plan your terms, and schedule
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" Here you can view and search the course catalog. Here you can view your grades by term.
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Here you can view and submit a graduation application C . Yyou can view your attendances by term.
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4. In your Planning Overview screen,
the section that has received an Add
Authorization will be tan in color with
a Planned status. Click on it to open
the Plan and Schedule screen.

If the section is not displayed for you,
simply click on the Go to Pan &
Schedule link.
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E-3ll There are many options to help you plan your courses and earn your degree. Here are 2 steps to get you sta.
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'_'_'% Next, take a look at your plan to see what you've accomplished and register
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5. In the Plan and Schedule screen,
your authorized section is flagged with

@ Authorized for Add

a blue banner.

Click on the Register button to
register for the authorized class.
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6. Barring any holds or pre-requistes,
your section status should change to
Registered.

v/ Registered

The section should change to a green
color on your schedule.

You are now registered in the
authorized section. Please go to
WebAdvisor to pay your enrollment
fee.
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